[image: ]Job Title: Water System Intern (Summer)
Location: Fayette County Water System
Position Type: Internship (Summer)
Hours: TBD (Flexible)
Grade: 807-1/Class Code: 105T
Pay: $16.32 Hourly 
Overview: The Fayette County Water System is seeking a detail-oriented and enthusiastic Intern for the summer. This position is ideal for individuals interested in gaining hands-on experience in reading and understanding engineering drawings, organizational processes and general recordkeeping.  
Key Responsibilities:
· Drawings: Identify and organize construction, development and utility relocation drawings as directed to support GIS implementation. 
· Organizational Processes: Assist with implementation of filing procedures and bringing existing data up to current standards. 
· Recordkeeping: Perform audits of project files for missing or improperly named files. Ensure remaining files meet current standards regarding file naming. 
· Additional Duties: Perform other tasks as assigned.
Qualifications:
· Strong attention to detail
· Aptitude for organization
· Basic computer skills (entry level Microsoft Excel, Adobe Acrobat, and File Explorer)
· Willingness to learn and provide feedback
Benefits:
· Hands-on experience with construction drawings for various project types
· Opportunity to develop organizational skills
· Opportunity to advance computer skills
· Exposure to utility industry
· A great addition to resumes for students or individuals interested in engineering, water system distribution, or general administrative careers

image1.png




